
BYS Development Manager

BYS is hiring a Development Manager. This is a part-time position, including some weekend and evening

responsibilities. The position is remote working and in-person when appropriate.

The Development Manager will work with the Executive Director and Board to improve development

operations and build a mature development program to support BYS’ growth plans and operations for

decades to come. We are looking for an experienced fundraising professional with a track record of

achieving goals, the organizational skills to create and manage new systems, and the communication

skills to build authentic relationships with our diverse community.

Essential Duties and Responsibilities:

● Expand the donor base and manage successful donor retention program

● Oversee all philanthropy events including Annual Fun Run and fireside chats

● Maintain the development budget

● Partner with the Communications Manager to execute direct and digital marketing campaigns

with measurable results

● Assist in the development and implementation of BYS’ annual giving plan

● Measure and increase levels of donor commitment

● Manage community sponsorships, developing and implementing plans to target new

sponsorships

● Tracking and reporting donations, managing thank you letters, and run reports using BYS

database program; keeping donor records up to date and current

● Maintain donor fund registrations for OCFA, Benevity, etc.

● Work with Executive Director to periodically survey donors for continuous quality improvement

● Other duties as assigned

Required Qualifications:

● Bachelor’s degree or higher in communications, nonprofit management, business, or related

field

● Strong organizational skills and attention to detail

● The ability to create and manage systems

● Strong communication skills, including the ability to build relationships and confidently ask for

commitments

● Demonstrated commitment to BYS’ mission

Hours: 20 hours per week, on average, including some weekend and evening responsibilities



Location: Remote work, occasional in person for meetings and events

Pay rate: $25 per hour/year, depending on experience

Reports to: Executive Director

Application Requirements:

Submit a cover letter and resume to:

Courtney Oliver, Executive Director

hr@bainbridgeyouthservices.org

BYS is an Equal Opportunity Employer and welcomes applications from qualified individuals without

regard to race, color, religion, gender, sexual orientation, gender identity or expression, national origin,

age, disability, pregnancy, genetic information, marital status, amnesty, or status as a covered veteran in

accordance with applicable federal, state, and local laws. We encourage diverse applicants because we

believe having a staff that authentically reflects the community we seek to serve is essential to our ability

to be culturally responsive.
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